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August 15, 2014
Page 2

Department of Curriculum & Instruction
475 Northfield Road

Bedford, OH  44146

(440) 439-4412

Bedford City School District
Lea Travis, Director of Elementary Education
Felice Willis, Director of Secondary Education

TO:

Heskett Middle School Instructional Specialists and Counselors


Bedford High School Instructional Specialists and Counselors 


District K-12 Subject Area Coordinators 
FROM:
Felice Willis FW
RE:

2015-2016 Program of Studies
DATE:
August 18, 2014
As you are aware, changes for the Program of Studies follow a yearlong series of steps.  Please see attached timeline.

I am therefore, requesting that recommendations for these changes be submitted to my office by Friday, September 26, 2014.  Please be sure to submit the attached form with all appropriate documentation.
	Department Representative: ________________________________________________________

Rationale for change:

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Attach photocopies of the current Program of Studies and identification of the recommended changes.  (Use red pen to highlight changes.)  Please review all sections of the program of Studies that will be affected by this change (i.e. charts, prerequisites, other courses, and other possibilities).  

If you are recommending a fee change, please identify the rationale and an itemized list with the associated cost for each item that will be used to determine the fee.  It is important to remember that fees are for items consumed by the student, but should not include standard business purchase items (i.e. soap, tissues, etc.).

 


The process for changes to the Program of Studies is:

Step 1 (January – August)

Major changes should have been discussed thoroughly within each department and with the building principal prior to submitting this form to Felice Willis.  

Step 2 (early October)

Meetings will be scheduled with the secondary director, departments, and principal to clarify and discuss the recommended changes.  If the decision is made to approve the change, it goes to the next level.  If it is disapproved, it is returned to the department.

Step 3 (late October)

Once the recommendation is approved at the building level, a meeting is held with the director, principal, assistant superintendent, and superintendent to discuss the changes.  These changes may be modified, approved as is, or returned to the respective department for further consideration.  

Step 4 (November)

Once approved at the central office level, the recommendations are placed in the draft program of studies and presented to the Board of Education at a November board meeting.

Step 5 (November)

The Board either approves or disapproves the program of studies at their December meeting.

FW:cj
Attachment

Pc:  
Samuel Vawters 

Virginia Golden


Diane Schentur
Timeline for Process of Changing the Program of Studies

January – August

(previous year)


August-September




of current year









September






October





October/November





November










December









January


Ideas/changes recommended by department members 





Discussion of possible changes 


with Principal                                      





Returned to department





Approved











Returned to department





Recommendations submitted to Director of  Secondary Education





Approved











Returned to department





Meetings conducted with Director, Principal, and departments to discuss recommendations





Approved











Returned to department





Meetings conducted with Director, Principal, Assistant Superintendent and Superintendent





Approved











Draft copy of changes recommended to the Board of Education





Returned to department





Approved











Program of Studies printed





Approved











Program of Studies distributed to Heskett and Bedford High School










